NPUHATO
bBonbLwnm coBeToM rumHasum

(npotokon Ne 178 o1 18.02. 2020 roaa)

OBLUEOBPA3OBATEJIbHOIO ABTOHOMHOI'O YYPEXOEHUA
«BATCKAA NYYMAHUTAPHAA TMMHA3UA C YITNYBJIEHHBIM U3YYEHUEM
AHITMIUACKOI O A3bIKA»

1. O6wme nonoxeHus

1.1. Hacrtoswee nosioXxeHue 06 apxuBe KupoBsckoro obnacTtHoro
rocygapcTBeHHoro obuieobpasoBaTenibHOrO aBTOHOMHOMO  yuypexaeHuss «Batckas
ryMaHuTapHas rmMHasusa C yrinybGneHHbIM M3y4YeHMEM aHITIMNCKOro s3blkay (ganee —
lMonoxeHne) paspaboTaHO B COOTBETCTBUM C [lpuMepHbIM nonoxeHnem ob apxuee
opraHusauun, YTBEpXAEHHbIM npukasom PegepanbHOro apxMBHOIO areHTcTBa oOT
11.04.2018 Ne 42.

Kuposckoe obnactHoe rocygapcTBeHHoe obuweobpasoBatenbHOe aBTOHOMHOE
yypexaeHve «BsaTtckas rymaHutapHas rMMHasuMs € YrnybneHHbIM  U3ydeHueMm
aHrmunckoro a3sbika (ganee — [MMHasnga) sBRNSETCS WMCTOYHMKOM  KOMMIIEKTOBaHMSA
KupoBckoro o6nacTtHOro rocyaapCTBEHHOro BIOIKETHOro yupexaeHnsa «LleHTpanbHblv
rocygapctBeHHbln apxuB Kuposckon obnactu» (ganee — KOIBY «UIAKO»), B
npouecce AOEATENbHOCTM KOTOpOM 06pasyoTcs LOOKYMEHTbl ApPXMBHOMO doHaa
Poccuinckon ®egepaunn.

1.2. ApxuB He sBNsieTCs OTAEeSbHbIM CTPYKTYPHbIM noapasgeneHnem fmmHasuu.
ApXMB OCyLLECTBNAET XpaHeHne, KOMMNMEKTOBaHME, Y4eT U UCNOSb30BaHNE JOKYMEHTOB
ApxuBHoro cdoHaa Poccuiickon denepaumm, OKYMEHTOB BPEMEHHbIX (cBbiwe 10 ner)
CPOKOB XpaHeHusi, B TOM 4ucre no JuM4HOMY cocTaBy, obpasoBaBlIMXCSA B
AesatenbHocTu MMHa3uuK, a Takke NoaroToBKYy AOKYMEHTOB K nepefaye Ha NOCTOsHHOe
xpaHeHue B KOI'BY «LIFAKO».

Hactoawee [MonoxeHne o6 ApxuBe MNOANEXWT COrNacoBaHMO Ha npegMmer
cooTBeTCTBUA €ero [lpMmMepHOMY MOSMIOXKEHNIO C Yy4eTOM COCTaBa [OKYMEHTOB,
HaxXoOsAWMXCA Ha XpaHeHUU W NoAnexawmx XpaHeHuio B apxmBe [UMHa3umM
JkcneptHon kKomucemen (OK) KOIBY «LIFAKO». NMocne cornacoBaHus nonoxeHne o6
ApxuBe yTBEPXOAETCA OUPEKTOPOM MTMMHAa3NN.

1.3. B cBoen pabote ApxuB rmmHasum pykoBoacteyeTcs denepanbHbiM
3akoHOM oT 22.10.2004 Ne 125-03 «O6 apxmBHOM gene B Poccunckon depepauunmy,
ykasamu u pacnopsbkeHmamm MNMpesnaeHta Poccuinckon depepaumm, NocTaHOBAEHUSIMU
n pacnopsbkeHnamm lNpasutensctea Poccunckon depepaumm, 3akoHoM Knposckown
obnactn ot 02.03.2005 Ne 313-30 «O6 apxuBHOM pgene B KupoBckon obnactuny,
nocTaHoBneHnsMn K pacnopsbkeHuamu  [NpasutenbctBa Kuposckon  obnactwy,
HOpMaTUBHbLIMM NPaBoOBbIMK akTaMy MuHUCTEpPCTBa KynbTypbl Poccuinckon ®epepawmum,
npyvkasamu n ykasaHusamum ®egepanbHOro apxmBHOro areHTcTea (ganee — PocapxuB),
pelweHnamMm LleHTpanbHOM 3KCNepTHO-NPOBEPOYHON Kommuccmun npu  Pocapxuee,
HOPMaTUBHbIMM MPaBOBbIMM akTamu MUHUCTEPCTBA KynbTypbl KupoBckonm obnactw,
MpaBunammn opraHMsaumm XpaHeHWs, KOMMMEKTOBaHUSA, yyeTa W MCMNONb30BaHUS



AOKyMeHTOB ApxuBHOro doHga Poccuinckon ®efepauumn - gpyrux  apxXmBHbIX
AOKYMEHTOB B OpraHax rocyjapCTBEHHOW BflacTu, opraHax MecTHOro camoyrnpasrieHus
N opraHusauusx, yTBepXaeHHbIMU npuka3om MuHuctepcTBa KynbTypbl Poccuickon
depepaumm ot 31.03.2015 Ne 526, lNepeyHeM TMNOBLIX YNpaBAEHYECKUX apXMBHbIX
AOKYMEHTOB, 00pasylowmxca B npouecce AeATeNbHOCTU roCygapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro camoynpasfieHUss U opraHuM3auui, C ykasaHMeM CPOKOB XpaHeHus,
yTBEpPXAEeHHbIM npuka3oM MuHuctepctBa KynbTypbl Poccuinckon ®depepaumm oT
25.08.2010 Ne 558, 1 UHBbIMM NEpPeYHAMM apXMBHbLIX OOKYMEHTOB, peweHusamu JIMK B
cdepe apxXMBHOro fena npu MMHUCTEPCTBE KynbTypbl Knposckon obnactu, npukasamum
ANPEKTOopa N’MMHa3numn 1 HacToAwmm NonoxeHnem.

2. CocTaB fOKYMeHTOB ApxuBa rmMHasuu

2.1. ApxvB XpaHuT:

a) JOKYMEHTbI MOCTOSAHHOIMO M BpeMeHHbIX (cBbile 10 neT) CPOKOB XpaHeHus, B
TOM 4ucne [AOKYMEHTbl MO NUMYHOMY cocTaBy, obpasoBaBLIMECA B AeATENbHOCTU
MMMHa3uu;

6) cnpaBOYHO-MOMCKOBbLIE CPEACTBA K JOKYMEHTaM U yYeTHble JOKYMeHTbl ApxuBa
rMMHasnn.

3. 3apaum ApxuBa ruMHa3um

3.1. K 3agayam ApxuBa OTHOCATCS:

3.1.1. opraHusauus XpaHeHuUs [OOKYMEHTOB, COCTaB KOTOPbIX MNpeayCcMOTpeH
pasgenom 2 HacTosiwero NonoxeHus;

3.1.2. KomnnektoBaHne ApxumBa  [OKyMeHTamu, obpasoBaBMMUCA B
AeatenbHoCcTU MMHasuu;

3.1.3. yyeT JOKYMEHTOB, HAaXO4ALMXCA Ha XpaHeHUN B ApXmBe rmMHasum;

3.1.4. ncnosb3oBaHUe JOKYMEHTOB, HAXOOSALWMNXCA Ha XpaHeHnn B ApxmBe;

3.1.5. nogrotoBka U CBOeBpeMeHHasa rnepefadvya LOKYMEHTOB ApPXMBHOro ¢poHaa
Poccuinckon ®egepaummn Ha noctosgHHoe xpaHeHne B KOIBY «LIFTAKOvy;

3.1.6. MeToOMYECKOE PYKOBOACTBO WM KOHTPOfb 3a (OpMUPOBaAHMEM U
ocbopmMneHnem gen n cBOEBPEMEHHOM Nepeaavyen ux B ApXue rmmHasnn.

4. ®yHKUuumn ApxuBa ruMHa3um

ApxuB OCyLEeCTBNAEeT crnegyowme QPyHKLMn:

4.1. OpraHn3yeT npuemMm OOKYMEHTOB MOCTOSIHHOIO M BPeEMEHHbIX (cBbiwe 10 ner)
CPOKOB XpaHeHusi, B TOM 4ucre no JM4YHOMY cocTaBy, obpasoBaBlIMXCSA B
AeaTenbHocT MMHa3nm, B COOTBETCTBUM C YTBEPXKAEHHBbIM rpadomkom.

4.2. Beget yyeT AOKYMEHTOB 1 (POHO0B, HAXOOALWMNXCA Ha XpaHeHn B ApxumBe.

4.3. MNpenctaBngaet B KOIBY «LUIFAKO» yyeTHble cBegeHmst 06 o6beme n coctase
XpaHswmxca B apxuse [uMHasum pokymeHToB ApxmBHOoro doHga Poccunckon
depepaumm M OPYrnx apxmBHbIX [JOKYMEHTOB B COOTBETCTBUM C  MOPSAKOM
rocygapCTBEHHOIO ydeTa JOKYMeHTOB ApxXnBHOro poHaa Poccuinckon denepaumn.

4.4. CuctemaTnampyeT M pasMeLlaeT AOKYMEHTbI, NOCTynawLlmne Ha XpaHeHne B
ApxuB, obpasoBaBLUMECH B XO4€ OCYLLECTBNEHUS AEATENBbHOCTU MMHa3uW.

4.5. OcyLuecTBnsieT NoAroTOBKY U NPeacTaBnseT:

a) Ha paccMOTpPeHUE 1 corflacoBaHne 3KCNepTHOM KoMnccum MNMMHasumn onucu gen
NMOCTOSIHHOIO XpaHeHus1, BpEMEHHbIX (CBbile 10 NeT) CPOKOB XpaHEHUs1, B TOM YuMCIe Mo
NNYHOMY COCTaByY, a TakKe akTbl O BblAENEHUN K YHUUYTOXEHMIO apXMBHbIX JOKYMEHTOB,
He noanexalmx XpaHeHuo, akTbl 06 yTpaTe [OOKYMEHTOB, aKTbli O HEUCNpPaBUMbIX
NOBPEXAEHNSAX apXMBHbIX JOKYMEHTOB;



6) Ha yTBepxaeHune OlK B cdhepe apxmBHOro aena npy MUHUCTEPCTBE KyIbTypbl
KupoBckon obnacti onncm gen noCTossHHOro XpaHeHus:;

B) Ha cornacoBaHune 9K KOIBY «LITAKO» onvcu gen no siv4HOMY COCTaBy;

r) Ha cornacoBaHue JlK B cdepe apxmBHOro aena npyv MMHUCTEPCTBE KYNbTypbl
Knposcko obnactm akTbl 00 yTpaTe [OOKYMEHTOB, akTbl O HeucnpaBUMbIX
NOBPEXAEHUSX apXUBHbIX JOKYMEHTOB;

[O) Ha yTBepXAeHue [OuMpeKkTopa Onucu fen MNOCTOSAHHOrO XpaHeHWd, Oonucu
BpeMeHHbIX (cBbiwe 10 neT) CpoKOB XpaHeHUsi, B TOM Yucrie onucu Aen no JIMYHOMY
COCTaBy, aKTbl O BblOENEHUN K YHUYTOXEHUIO apXUBHbIX JOKYMEHTOB, HE Moanexalmx
XpaHeHuto, akTbl 00 yTpaTe [OOKYMEHTOB, aKTbl O HEMUCNpaBUMbIX MNOBPEXOEHNAX
apXuMBHbIX [OOKYMEHTOB, YTBepXAeHHble (cornacoBaHHble) JMK npu mMuHUCTEpcTBE
KynbTypbl Knuposckon obnactu.

4.6. OpraHudyetT nepefady [JokymeHToB ApxmBHOoro ¢oHaa Poccunckon
depepaumm Ha noctosiHHoe xpaHeHne B KOIBY «LIFTAKO».

4.7. OpraHusyeT M NpPOBOAUT 3IKCNEepTU3y LEHHOCTU [AOKYMEHTOB BpPEMEHHbIX
(cBbiwe 10 neT) CPOKOB XpaHEHUs, HAXOOALWMXCA Ha XpaHeHUn B ApxmBe B Lensx
oTbopa [OOKYMEHTOB [ns BKMYeHUMss B cocTaB ApxuBHoro doHga Poccunckon
defepaumn, a TaKkKe BbISIBMIEHUS [OOKYMEHTOB, He noAafnexawux aanbHenwemy
XpaHeHUHo.

4.8. [MpoBoaut wMeponpuaTMa no obecnevyeHuto COXPaHHOCTU [OOKYMEHTOB,
HaxoAsALMXCS Ha XpaHeHun B ApxuBe.

4.9. OpraHusyeT UH(pOPMUPOBaHME aaMUHUCTPaALUMU N PaBOTHUKOB FMMHasuu O
coCTaBe U coaepxaHum JOKyMeHToB Apxmea.

4.10. NHpopmupyeT nonb3oBaTenen no BONpocamM MeCTOHaXOXOEHUS apXMBHbIX
AOKYMEHTOB.

4.11. OpraHu3yeT Bblaa4vy AOKYMEHTOB 1 AeN BO BPEMEHHOE NoJSib30BaHue.

4.12. WcnonHsieT 3anpocbl nosib3oBaTesnier, BblaeT apXMBHbIE  KOMUK
[OKYMEHTOB, apXMBHbI€ BbIMUCKN U apXMBHbIE CNPaBKU.

4.13. Beget y4eT ncnosib3oBaHUs JOKYMeHTOB Apxuea.

4.14. Co3gaeT oHA Nonb3oBaHMsa ApXxmMBa 1 OpraHn3yeT ero UCnosfib3oBaHue.

4.15. OcyuwecTBnsieT BeAeHWe CnpaBOYHO-NMOUCKOBLIX CPeACTB K OOKYMeHTam
ApxuBa.

4.16. YyacTtByeT B pa3paboTke JOKYMEHTOB y4YpeXaeHNsa no BonpocamMm apxXmBHOro
Aena n oenonpou3soacTsa.

4.17. Oka3blBaeT METOANYECKYHO MOMOLLb:

a) cnyxbe pgenonpou3BoAcTBa MMMHasMM B COCTaBfiEHMM HOMEHKNATypbl Oen,
dopmupoBaHun 1 opopMIIEHUN Oen;

6) paboTHMKam rMMHa3nmM B NOArOTOBKE JOKYMEHTOB K nepegade B ApxumB.

5. NMpaBa ApxuBa y4pexaeHus

5.1. ApxuB umeet npaso:

a) npeacTaBnsaATb AVPEKTOPY FMMHa3uM MpeasioKeHUs No COBEPLLUEHCTBOBAHUIO
OopraHu3auun XpaHeHusl, KOMMIIeKTOBaHMUS, y4eTa W WCMONb30BaHUS apPXUBHbIX
[OKYMEHTOB B ApPXUBE;

6) 3anpawmnBaTb cBeaeHuUs, Heobxoanmble anga paboTbl ApxuBa;

B) AaBaTb pekoMeH4aumm No Bonpocam, OTHOCALLMMCS K KOMNeTeHUun Apxunea;

r) mHdopMmmpoBaTb O HEOOXOAMMOCTM Mepedadn OOKYMEHTOB B ApxuB B
COOTBETCTBUM C YTBEPXKAEHHLIM rpachnKOM.



